
Brookmere Homeowners Association

Architectural Review Committee Project Review Application




Complete the attached Project Review Application and send to:

Dewayne Topping Realty Resource Systems
Mailing Address: P.O. Box 51767, Knoxville, TN 37950 
Email: dewayne@realtyresourcesystems.com

Homeowner acknowledges that he/she is familiar with the architectural review requirements and procedures for the Brookmere Homeowners Association and Brookmere Subdivision as found in the Declaration of Covenants and Restrictions (C & R). Please refer to the Declaration for more detail regarding all covenants and restrictions. The application is not a replacement for, nor supersedes, the C & R.

Page 1 of 7
Brookmere_ACC_Project_Review_Application_rev1



Architectural Control Committee Review Application Brookmere Homeowners Association
Brookmere Subdivision


Please Type or Print

1. Homeowner (Applicant) Name:		

2. Address of Proposed Change:	

3. Home Telephone:	

4. Work Telephone: 	

5. E-mail address:	

6. General Description of Proposed Change:
Provide a description of the proposed change, including the purpose or reason for the change, the type and color of materials to be used, location on the property, and any other pertinent information required to evaluate the proposed change.
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7. Supporting Documentation where applicable
The supporting documentation listed below must accompany this application as applicable for the proposed change. An application submitted without necessary information will be considered incomplete. In general, an applicant should provide all documents and exhibits for the proposed project required by Knox County.

A. Paint or Stain Colors- A sample and model number of the color(s) to be used must be provided, both for repainting or restaining existing improvements and for structural additions, together with a list of existing paint colors on the house or appurtenant structures which will remain unchanged.
B. Finish Materials-A description and/or sample of all finish materials to be used for the exterior surface of proposed improvements must be provided.
C. Site Plan-Copies of the site plan, drawn to scale, showing the location and dimensions of the proposed improvement, including orientation with respect to property lines, unit, and adjacent dwelling units must be provided for decks, patios, walls, fences,
D. 
major  landscape  changes  which  require  approval,  and structural additions to the home.
E. Architectural Drawings and Landscape Plans – Copies of detailed architectural drawings or plans must be provided for decks, any structural additions to the home and major landscape improvements which would change the topography of the lot or landscape plan originally provided by the builder.
F. Photographs- The inclusion of photographs is appropriate for exterior lighting fixtures, decorative objects and similar cosmetic additions to the unit or lot.
G. Other Exhibits-Other exhibits may be required in order to permit adequate evaluation of the proposed change. Homeowners are advised to seek guidance from the Architectural Review Committee or Managing Agent prior to the submission of an application.
H. Illustrative Examples- The following are illustrative examples of items/projects that are subject to review and approval by the Architectural Review Committee.
· Driveway
· Walkways	∙ Detached buildings
· Fences/Walls	∙ Arbors/Trellises
· Retaining Walls	∙ Patios/Decks
· Play/Exercise structures	∙ Gazebos/Pergolas
· Pool/Spa Equipment	∙ Fountains
· Patio Covers	∙ Statuary
· Waterfalls/ponds	∙ Solar panels/skylights
· Yard Landscape/hardscape	∙ garage conversions
· Room additions	∙ Drainage changes
· Exterior doors/windows	∙ Re-roofing
· Exterior Finish/Color changes	∙ Re-siding
· Exterior site/foundation lighting	∙ Sports Courts
· Exterior Antennae/Satellite Dishes	
· Removal of trees larger than 6 inches in diameter


8. Estimated Starting Date of Construction:	

9. Estimated Completion Date:	

10. Name of Contractor:______________________________________________






12.Notes:
a. Nothing contained herein shall be construed to represent that alterations to lots or buildings in accordance with these plans will comply with all provisions of the Building and Zoning Codes of Knox County. Further, nothing contained herein shall be construed as a waiver or modification of any building code requirements or restriction or covenants contained in the Brookmere Declaration of Covenants and Restrictions (C & R).
b. Homeowner (applicant) acknowledges and agrees that no work on this project will commence until written approval has been obtained from the Architectural Review Committee (ARC).
c. Homeowner further acknowledges and agrees that any exterior alterations undertaken before written approval is obtained is not permitted and that Homeowner may be required to restore the property to its former condition at Owner’s own expense if such alterations are made and subsequently disapproved in whole or in part. Further, owner understands that any legal expense associated therewith may be the responsibility of the Owner.
d. Homeowner agrees to give the Architectural Control Committee members express permission to enter onto the Owner’s property at a reasonable time to inspect the proposed project, the project in progress and the completed project.
e. Owner understands that any approval is contingent upon completion of alterations in a workmanlike manner and in accordance with the approved plan and specifications for said alterations.
f. Owner agrees to store construction materials only on his/her own property, rather than on common areas, easements or streets, to bear the cost of repairing any damage caused to such areas, to remove all unused materials from public view within seven (7) days following the completion of work, and to control, collect, and property dispose of construction debris and trash on a daily basis
g. Owner understands that there are NO precedents used to justify non-compliance.
h. Owner will provide Architectural Review Committee with a minimum of 30 days to approve plans. Additional time may be needed to review/approve changes to original proposal.

i. Homeowner acknowledges that he/she is familiar with the architectural review requirements and procedures for the Brookmere Homeowners Association and Brookmere Subdivision as found in the Declaration of Covenants and Restrictions (C & R). Please refer to the Declaration for more detail regarding all covenants and restrictions. The application is not a replacement for, nor supersedes, the C & R.
j. Owner understands that any existing alterations or changes to the property that did not receive written approval must be brought into compliance as outlined in the C & R before approval of any new plans.
k. Owner understands that no improvements, construction or other project requests will be granted if there is a lien or unpaid fines against the property.
l. Some applications submitted for review may be approved with certain conditions or contingencies that must be completed. 


I/we, the undersigned, acknowledge that I/we have read and understand the Brookmere HOA Project Review Application. I/we also understand that this document is a Project Review Application only and in no way indicates compliance of project or improvement outlined in this application. A separate “Letter of Compliance” is required upon completion of project. I/we also acknowledge that no lien or fines of any type exists against the property under review in this application.



Date:	


Owner Signature:	



Owner Signature:	

THIS PAGE IS FOR ARC USE ONLY:

DATE RECEIVED BY ARCHITECTURAL REVIEW COMMITTEE:_ 	

Date Decision Due: 	


Documentation Received:
1. Site Plan Attached:  Yes	No	N/A
2. Architectural Drawings/Landscape Plans: Yes No N/A
3. Samples of materials or photographs? Yes  No  N/A
4. Other Exhibits? Yes  No  N/A
If so, list:  	



Committee Decision to allow project to commence:

Date 	

Approved 	

Approved with conditions _____________________

Disapproved (Reason for denial):_ 	














Applicable Part, Section and Paragraph of Covenants & Restrictions 	





Applicable Design Criteria document(s):_ 	





Approval Signature of ARC Committee Members approving project:









Notes: Issues or delays on project:

















Date Homeowner informed ARC project is complete:   	


Project in full compliance with ARC standards and C & R’s: Yes 	

No_ 	






Date “Letter of Compliance” issued to homeowner:  	
*Attach “Letter of Compliance”



